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ExtraOrdinaire 
Your Own Website

7 easy steps to creating your own customized 
website. Your branding. Your USP. All you need 
is a cool photo and  a GoDaddy Domain name. 
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1 Login & Choose Template
Login to GoDaddy’s Website Tonight 
Select template: Chic
Pick your prefered Color Scheme by clicking the 
square  boxes on the right hand portion.
Sroll to the bottom & click Work On My Site.

2 Upload Your Photo
On the Design Page (A), click Page tab (B) - 
Change Background Image or your may simply 
Double Click the image header.
Take note of available header space (457x223) 
(C) and make sure your photo nicely fits within 
this space.
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3 Create Photo Effects in Picnik
Goto Picnik.com
Upload your coolest photo.
Click Create tab (D) - Effects (E)- Ortonish (F)
Still under effects, choose Focal Soften (G). Position the focus in 
between the eyes.
Save. Adjust jpg compression to 10/max quality. Also, don’t for-
get to add “.jpg” in your file extension.

•
•
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4 Add Contents & Pages
Type title in Your Title Text box (H). Also type in 
your Homepage contents.
Use the Formatting Tools (I) at the upper left hand 
corner of the page to change font settings.
Don’t forget to add your USP or Tagline.
On the Top Menu, click Add Pages (J) - Blank Pag-
es. Click Add Page button then change the Titles 
respectively (i.e. Services, Contact Form).
Refresh (F5) or click Design Tab (K) - then Launch 
Page Designer.

•

•

•
•

•

5 Add Image Collection
Goto Portfolio page (via Sitemap on upper left)
Click Insert (L) - Images - Upload Images. Then 
browse thru your design files.
Change your display and background setting.
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6 Add Feedback Form
Goto Contact Me page 
From the top menu click Insert (M)- Forms (N)- Contact 
Form. A form will be inserted.
Click on the form then choose Edit Form.  
Validate Email To: Field. This is the email address where 
you’ll get submitted Contact/Feedback Forms.  Adjust 
form as necessary.
Click Save when done.

•
•

•
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7 Preview & Publish
When you are done disigning your pages, click Preview  
(O). Double check spelling and site content. Check your 
links.
Click Publish (P) - Backup - Publish All.
Once published, your website will be visible to everyone 
online! Congratulations!
You may follow same steps outlined in this tutorial to 
edit/redo your website.

•

•
•

•

M

P

http://vatrainingonline.com
http://vatrainingonline.com
http://vatrainingonline.com/visit/sharethis
http://vatrainingonline.com/videos/


VAtrainingonline.com

Virtual Assistance Excellence

end

Thank You For Reading!
 We hope you learned something useful.

Subscribe to our Free Newsletter
Get notified of new articles & free resources as they 
become available. 
Subscribe to VATrainingOnline Newsletter

Share & Feedback
Feel free to pass along a free copy of this tutorial to 
your friends or networks. You may also feature/post 
our tutorials in your website as long as you do not 
change it. Share This Tutorial

We highly appreciate your valuable comments.
Mail to CustomerExperience@VATrainingOnline.com

Donate 
Yes, we do accept donations. $4 will get us a cup of 
Starbucks, $20 a week’s supply. Go Caffeine power! 
Donate to VATrainingOnline 

Or, with the same $20,  
you may instead give the gift of 
smile to a little girl...

Visit OperationSmile.org

             Create Your Own Website Now!

You may create your own website with GoDaddy’s 
free webhost. GoDaddy is the world’s largest Domain 
registrar, and for good reasons. We ourselves use 
GoDaddy. With less than $12/year Domain you’ll get 
tons of freebies including a 5 page Website Tonight 
(i.e. the website builder used here in our GoDaddy 
Website Series). This is excellent for start-up Virtu-
al Assistants or Freelancers. Create your own world 
class website now and start getting new Clients!    

Visit GoDaddy
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